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Ios0o:xxeHHe

00 3JIEKTPOHHOM KJIACCHOM KypHaJie
B MBOY COII Ne4

1. O61mue moJioxKeHU

1.1. Hacrosimee IlomosxeHne 00 53IEKTPOHHOM KiacCHOM »KypHaie (nanee — Ilonoxenue)
pa3paboTaHO Ha OCHOBAHWH JICWCTBYIOIIETO 3aKoHOAaTenbcTBa Poccuiickoit denmepamuu o
BEJICHUU JIOKYMEHTO000pOTa U y4eTa y4eOHO-TIeTarOrnueCKOn AeATeIbHOCTH:

* ®@epepanbHoro 3akoHa ot 29.12.2012 Ne 273-®3 «0O6 obpazoBanuu B Poccuiickoii
®enepannun» B JSUCTBYIOIIEH PEAAKIINN;

*  ®ecnepanpHoro 3akoHa Poccmiickoii ®Depepanmu ot 27.07.2006r Ne 152-®3 «O
IIEPCOHAJIBHBIX JTAHHBIX» B IEUCTBYIOIIECH PEAAKIINH;

* Ilucema MunoOpHayku Poccum ot 15.02.2012r Ne AII-147/07 «O meroanyecKux
PEKOMEHIalMAX 110 BHEJIPEHUIO CUCTEM BEJIEHUS KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM
BUJIE» B ICUCTBYIOLIEH PEAAKIINY;

* [Ilucema @enepanbHoro areHTcTBa mo obOpazoBanuio oT 29.07.2009r Ne 17-110 «O6
o0ecreYeHnH 3aUThl IEPCOHATbHBIX JaHHBIX;

* Ilucekma Munobpuayku ot 13.08.2002 r. No 01-51-088un «OO0 opraHuzanuu
HCIIOJIb30BAHNUS UH(POPMAILIMOHHBIX " KOMMYHHKAIIMOHHBIX pecypcos B
0011e00pa30BaTEIbHBIX YUPEKACHUIX Y,

+ @enepanbHoro 3akoHa Poccuiickoit @Penepaumun ot 27.07.2006 Ne 149-d3 «O6
nHpopManuy, HWHOOPMALMOHHBIX TEXHOJOTMSIX U O 3alure HHGOpMaluu» B
JEUCTBYIOLIEH PEIaKLUH;

* Ilpuxazom MuHucrepcTBa 34pPABOOXPAHEHUS M COLMAJIBHOrO pa3BuTHs Poccuiickon
@eneparun - ot 26 aBrycra 2010 roma Ne761 «O6 yrtBepxknaenun Eaunoro
KBIN(UKAIIMOHHOTO CHPABOYHHMKA JIOJDKHOCTEH pPYKOBOJIUTENEH, CIEUUATUCTOB H
ciyKamux», pasaen «KpamupukanoHHbIE XapaKTEPUCTHKH JIOJKHOCTEH pPaOOTHHKOB
o0Opa3oBaHMs», B KOTOPOM TOBOPHUTCS, YTO B JOJKHOCTHBIE OOS3aHHOCTH YUUTENS] BXOJUT
«OCYIIECTBJIIEHHE KOHTPOJIbHO-OIIEHOYHOMN JEeSTeIbHOCTH B 00pa30BaTE€IbHOM IpOIIECcCe C
HCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OLIEHMBAHUS B YCIOBHMAX HH(OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJOTUHN (BEJEHHE AJIEKTPOHHBIX (POPM JITOKYMEHTALIUHU, B TOM
YHCIIe AIEKTPOHHOTO XKYpPHaIa U JIHEBHUKOB 00YUaIOIIMXCs)», B JEHCTBYIOIIEH peaaKIIHH.



1.2. Omnekrponnslii xypHan (D)) sBiseTcss TOCyAapCTBEHHBIM HOPMAaTHBHO-(HHAHCOBBIM
JOKYMEHTOM U BEIEHUE €ro 00513aTEeNIbHO JUI KaXI0Tr0 YUUTENs U KIIACCHOTO PyKOBOAUTEIS.

1.3. DneKTpOHHBIM KIJIACCHBIM >KYPHAJOM HAa3bIBA€TCS KOMILJIEKC IPOrPAMMHBIX CpEJACTB,
BKJIIOYAIOIIMI 0a3y JaHHBIX U CPEJICTBA JOCTYIA K HEil.

1.4. DneKTpOHHBIN KJIACCHBIN JKypHaJ CIYKUT AJIs PELEHUS 3aa4, ONIMCAHHBIX B II. 2 HACTOSIIETO
[TonoxeHus.

1.5. Hacrosimee IlonokeHue ycraHaBIMBaeT eauHbIE TPEOOBAHUS MO BEIEHHUIO 3JEKTPOHHOTO
KypHaJia ycleBaeMoCTH/ 3JIEKTPOHHOIO JHEBHHKa oOydaromerocs (9XK), ompexaenser MoHATHSA,
LIeNU, TPeOOBAaHNUS, OPraHU3aLUI0 U PAbOTY IEKTPOHHOTO KJIACCHOTO JKypHAIa IIKOJIBL.

1.6. DNEeKTPOHHBIN KypHaI JOJDKEH MOAAEPKUBATHCS B aKTyalbHOM COCTOSTHUM.

1.7. Tlonb3oBaTensiMu BIIEKTPOHHOIO >KypHaja SBIISIFOTCS: aJMHUHUCTPALMS LIKOJIbI, YYHUTEIs,
KJIACCHBIE PYKOBOJUTEIH, 00yUYarOIIUecss U POJUTENH.

1.8. DnexkTpoHHBIA KypHaj SBISIETCS 4YacThi0 HMH(OPMAIIMOHHO-00Pa30BaTENbHON CHUCTEMBbI
LIKOJIBL.

1.9. B cinydae HeBblllONIHEHUs JaHHOro IlomokeHus aaMuHHCTpanus oOpa3oBaTeIbHOU
OpraHu3ali MMeeT IMpaBO HajaraTb JAUCLUUIUIMHApHbIE B3bICKAHMS B YCTaHOBJICHHOM
JEHCTBYIOLIMM 3aKOHO/1aTENbCTBOM HOPSIKE.

2. 3aaum, permiaeMbple ¢ MOMOIIBIO YTEKTPOHHOI0 KJIACCHOTO *KypHaJa

DnexmpOoHHbLL HCYPHAT UCHONL3YEMCsL 0TI PeUet sl CLe0YIOWUX 3a0ay.

2.1. XpaHeHue 1aHHBIX 00 YCIIEBaEMOCTH U NOCELIAEMOCTH O0YUYarOIUXCsl.

2.2. BoiBox uH(poOpManuy, Xpassuiencs B 6a3e JaHHbIX, HA OyMa)KHbIM HOCUTEINb U1 0POPMIICHUS
B BUJI€ JOKYMEHTAa B COOTBETCTBHH C TPEOOBAHUSIMHU POCCUHCKOTO 3aKOHOIATEIILCTBA.

2.3. OnepaTuBHBINA AOCTYN K OLIEHKaM 3a BECh MEPHUOJ BEJCHMS XKypHaja 110 BCEM IpeIMETaM B
mo00e Bpemsl.

2.4. ABToMaTu3anys CO3AaHus NEPUOJIUUECKUX OTYETOB YUUTEIEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POAUTENICH IO BOIIPOCAM YCIIEBAEMOCTH U IMOCEIIaeMOCTH
UX JETEH.

2.6. KoHTpOb BBIMIOJHEHUs 00pa30BATENbHBIX MPOrPaMM, YTBEPKIECHHBIX y4eOHBIM IUIAHOM Ha
TEKYIINA y4eOHBIN TO/I.

2.7. Co3nanue eauHON 0a3bl KaJE€HAAPHO-TEMATHYECKOrO IUIAHMPOBAHHUS MO BCEM Y4YEOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JUCTaHIMOHHBIX YU€OHBIX KYpCOB.

2.9. Cozganue nopThonno 00yJaronmxcs, IeIaroros.

2.10. Coznmanue ycIIOBUH ISl AUCTAHIIMOHHOTO KOHCYJIBTUPOBAHUS 3a00JICBIIHNX JACTCH.

2.11. PazpaboTka 1 NMpoOBEACHNE TUArHOCTUYECKUX U TECTOBBIX paboT C LENbI0 MPOMEXYTOUHOTO
Y UTOTOBOTO KOHTPOJISL.

2.12. ABToMaTH3alMs CO3/JaHUs MPOMEXKYTOUHBIX U UTOTOBBIX OTUYETOB YUUTEIEH-IIPEIMETHUKOB,
KIIACCHBIX PYKOBOJUTENCH M aIMHUHUACTPAITUH.

2.13. OOGecrnieueHre BO3MOKHOCTH MPSMOrO OOIIEHUS MEXAY YUYUTEISIMM, aJIMUHHUCTpaIUeH,
POIUTESIMH U 00YJAIONUMHICS BHE 3aBUCHMOCTH OT MX MECTOTIOIOKEHHUSI.

3. [IpaBujia v NopsiAOK PadoThI € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM
3.1. 3amecTuTenp aUpeKTOpa MO MH(OpPMATH3aIMKM YCTAaHABJIMBAET NMPOrpaMMHOE oOecriedyeHue,
HeoOxonuMoe s paboThl  3JEKTPOHHOTO KypHasia, M o0ecnedyMBaeT  HaAJexallee
(YHKIIMOHMPOBAHUE CO3AaHHOM MPOrpaMMHO-AIAPATHON CPebl.
3.2. Ilonp3oBaTeny MOTYYAOT PEKBU3UTHI JIOCTYNA K AJIEKTPOHHOMY JKYPHAIY B CIEIVIONIEM
HOpsIKE:
*  VYuuTens, KIacCHbIE PYKOBOIHWTENH, aJMHUHUCTPAINS MOJTYYarOT PEKBU3UTHI JOCTyNa y
agmuHuctpaTopa JK.
* Pomurtenu m oOywarommecsi CaMOCTOSITEIbHO PETHCTPUPYIOTCS B CHUCTEME AJIEKTPOHHBIN
KypHaJ/>NIeKTPOHHBIN THEBHUK (D)K).




* Bxozx B 2J€KTpOHHBIN )KypHal yepe3 noprai ['ocycmyru.
3.3. KnnaccHble pyKOBOAUTEIN CBOEBPEMEHHO 3alOJHSIOT KYPHAI U CIEAST 3a JTOCTOBEPHOCTHIO
JaHHBIX 00 00YYaOUINXCS M UX POJUTEISIX B COOTBETCTBUH C MHCTPYKIIUEH.
3.4. Yuurens akKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHbIe 00 Y4eOHBIX NIporpamMmax M HX
MPOXOXKJCHHH, 00 YCIEeBAaeMOCTH M TIOCEIAeMOCTH OOYyYaloIuXcs, JOMAIIHUX 3aJaHusAX B
COOTBETCTBUU C MHCTPYKLIMEH.
3.5. 3amecturenu aupekTopa MIKoJabl 1o YBP ocymecTBiuser mnepuoanyecKkuil KOHTPOJIb 3a
BEJICHUEM JJIEKTPOHHOTO JKypHajla, COJAEpKallluid MPOIEHT Yy4yacTuss B paboTe, MIPOLEHT
00y4aromuxcs, He MMEIOINX OIEHOK, MPOLEHT 00YYaromuXcs, UMEIOIIUX OJHY OICHKY, 3alHCh
JIOMAITHEro 33aHus, y4eT MPOoilICHHOr0 y4eOHOTO MaTepuaia.
3.6. Ponurenn u oOydaromuecss UMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JAHHBIM U HCIIOJIB3YIOT
DXK/3]1 nnisa ero mpocMoTpa B COOTBETCTBUHU C HHCTPYKITUEH.

4. IlpaBa, 00513aHHOCTH

4.1. [Ipaga:

4.1.1. Bce mnonb3oBaTend UMEIOT MPaBO JOCTyHa K 3JICKTPOHHOMY >KYpPHAlly €XKEIHEBHO U
KPYTJIOCYTOYHO.

4.1.2. Bce nonb3oBaTenu UMEIOT MIPABO HAa CBOEBPEMEHHBIE KOHCYIbTAIIMH 110 BOIIPOcaM paboThI €
ANEKTPOHHBIM )KYPHAJIOM.

JIMpEeKTop MIKOJIbI UMEET MPaBo:

* Ha3nauaTh COTPYTHUKOB IIKOJIBI HA HCIIOJIHEHUST 00S3aHHOCTEH B COOTBETCTBHH C JIAHHBIM
MOJIOXKEHUEM;

» O0o03HAYATh TEMBI I 00CYKIICHUS, Kacaronlrecsl y4e0HO-BOCITUTATEILHOM IeATEeIbHOCTH,
U TIpolecca ynpaBieHus MIKOJIOH;

» [lyOnmukoBaTh IpHKa3bl U TIOJIOKEHUS, H3JaBAEMbIC B IIKOJIC, B pasjiene «J{oKyMeHTBI».

3amectutenb aupekropa no YBP umeer npago:

* Ilomydarh CBOEBPEMEHHYIO WHIWBUIYAIbHYIO KOHCYJIBTAIIMIO IO BOIpOcaM paboOThI ¢
ANEKTPOHHBIM KYPHAJIOM;

* OOcyxnarh OO0y TeMy, KACalOIIYIOCsS Yy4eOHO-BOCIIMTATEIHHONW JEATEIBHOCTH, W
mpolecca yrpaBieHUs HIKOJIOMH;

* BecTu 1u4HOE IEKTPOHHBIE TOPTQOIHO.

AnmvuamcTpaTop 1o IK/DJ1 uMeeT mpaBo:

* OO6cyxnaTh JIOOYI0 TeMy, KAacarolUIyloCcs Y4eOHO-BOCIUTATEIHHOU JEATEIbHOCTH, H
mpoliecca yrnpaBJeHUs IKOJIOH;

*  OOcyxnaTh U BHOCUTH MPEIOKEHUS 10 YIYUIICHUIO PAaOOTHI ¢ AIEKTPOHHBIM KYpPHAJIOM
U THEBHUKOM.

YuuTenp-npeIMETHHK UMEET IPABO:

* [lomyuyarp CBOEBpEMEHHYIO KOHCYIBTAlMIO IO BOMpPOcaM pabOThl C 3JIEKTPOHHBIM
KypHAIIOM;

* ®opMupOBaTh CBOM DJJEKTPOHHBIE Yy4YeOHBIE KYypChl, HTOTOBBIE, MPOMEKYTOUYHBIE H
KOHTPOJIbHBIC TECTOBBIC PaOOTHI U UCTIOIB30BaTh X IPH MTPOBEICHUU YPOKOB;

* OOcyxnarh JNIOOYI0 TeMy, Kacarollylocs Yy4eOHO-BOCIIMTATEIbHONW HEATENbHOCTH U
Mpouecca yrnpaBJICHUS IIKOJIOM;

* OOcyXaaTh U BHOCUTH MPEJIOKEHHS M0 YIYUIICHHUI0 PabOTHI C AIEKTPOHHBIM JKYpPHAIOM
Y JTHCBHUKOM;

* [IIpu cBoeBpeMEHHOM, TOJTHOM W Ka4eCTBEHHOM 3alOJHEHUHM SJIEKTPOHHOTO >KypHaia
dbopmMupoBaTh OTYETHI MO paboOTe B IIEKTPOHHOM BHje: KaneHmaapHO-TeMaTHYECKOE
IaHupoBaHue; Toru ycreBaeMocTH Mo MpeaMeTy 3a yueOHbIH nepruoa; OT4eT yuuTens-
MIPeIMETHUKA TT0 OKOHYAHUH YIEOHBIX IEPUOJIOB M UTOTOBBIIA;

» Co3zmaBarh U MyOJIUKOBATh OOBSBICHUS HA JIEKTPOHHOMN TOCKE OOBSIBICHUN;

* BecTtu 1u4HOE 3IEKTPOHHOE TTOPTQOIIHO.

KrnaccHbll pyKOBOAMTEIh UMEET MIPABO:




[Tonmy4yaTe CBOEBPEMEHHYIO KOHCYJIBTAI[MIO IO BOMpOcaM paboOThl C 3IEKTPOHHBIM
KYpPHAJIOM;

OO6cyxnare OOy TeMy, KAacaloIlyiocs Y4eOHO-BOCIUTATEIILHON AESITEITbHOCTH H
npolecca yupaBieHHsl HIKOJIOMH;

[Ipu cBOEBpeMEHHOM, IOJHOM W KAuyeCTBEHHOM 3allOJHEHHU D3JICKTPOHHOTO JKypHaja
YUUTEIAMU-TIPEIMETHUKAMU  (DOPMUPOBATh OTYETHl 110 paboTe B 3JIEKTPOHHOM BHJE:
Otyer o mocemaemMocTH kKjacca (o mecsmam); [lpeaBapuTenbHBIE OTYET KJIACCHOTO
pYyKOBOIUTENS 32 y4eOHbIN nepuo; OT4eT KJIaCCHOTO pyKOBOAUTENIA 3a YUEOHBIN MEPUOL;
Htorm ycmeBaemMocTn Kkiacca 3a yueOHbIH mepuon; CBoAHAas BEJOMOCTh ydeTa
ycreBaeMocTH o0y4daronuxcs kinacca; CBogHast BEIOMOCTb y4eTa OCEIIaeMOCTH.
@®opmupoBaTh mpu HeoOxomuMmocTH «MH(OpPMAMOHHOE NHCBMO Ui pPOXUTENEi» B
OyMa)KHOM BUJI€ [l BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00Y4YaIOLIErocs;

Co3maBath U My0IMKOBATh OOBSBICHHS HA 3JICKTPOHHOM OCKE OOBIBICHUH;

BecTu nuuHO€ 351eKTpOHHOE NOPTHOINO.

4.2. O0s3aHHOCTH:
JIUPEKTOp Opra’Hu3aIMy, OCYIIECTRISIOLIYI 00pa30BaTEIbHYIO AEITEIbHOCTD, 00sA3aH:

Pa3pabareiBaTh ¥ yTBEp)KIaTh HOPMATHUBHYIO M MHYIO JIOKYMEHTAIIMIO 00pa3oBaTelbHOM
opranu3aiuu no BeaeHuo IXK;

OcymecTBiATh KOHTPOJIB 32 BesenueM DK He pexe 1 paza B ueTBepTh.

Cozmath Bce HEOOXOAMMBIC YCIOBUS JJid BHEIpeHHs M oOecreueHuss padoThl
3JIEKTPOHHOTO JKypHaJia B Y4eOHO-BOCIIUTATEILHOMN ACATEIHLHOCTH U MPOIIECCE YIIPABICHUS
IIIKOJIOM;

Jamecturenu nupekropa 1mo YBP o0s3aHbL:

CoBMeCTHO €  JpYrMMHM  aJIMUHHMCTPATUBHBIMH  COTPYAHMKaMU  pa3palaTbIBaTh
HOpMaTUBHYIO 0a3y y4ueOHOU nesTenbHOCTH A BeaeHus DK as pasmelleHus Ha caiite
o0pa3oBaTeNbHON OpraHU3allH;

®opmupoBaTh paclyCcaHUE 3aHIATUN [0 KjaccaM, YYWUTEIsIM U KaOMHETaM B Hadaje
yuebHoro roja. IIpu He06X0AUMOCTH POBOAUTH KOPPEKTUPOBKY pPacHCaHUs;

[IpoBepsTh HanMuKE KaJIEHAAPHO-TEMAaTUYECKOTO TUIAHUPOBAHUSI B AJIEKTPOHHOM JKypHale
HIKOJIBl Y YYUTEJeH NPEeIMETHUKOB J10 Hayaja yueOHOro roja;

KoHTponnpoBaTh CBOEBPEMEHHOCTh 3alOJIHEHMs JJIEKTPOHHOIO JKypHaja Y4WUTEeIsIMU-
IIPEIMETHUKAMHA M KJIACCHBIMM PYKOBOIMTENISIMU C INoMompo «OTuera O AOCTyNE K
KJIACCHOMY JKypHAIIy»;

Co3naBare ¥ MyOJUKOBaTh OOBSIBIEHUS HA JIEKTPOHHON J0CKE OOBSBICHUN O BpEMEHH U
MeCTe KJACCHBIX CcOOpaHMii, HM3MEHEHHSX B paclMCaHWU U JPYrol onepaTUBHOU
uHbOpMalMU A yIuTesed, 00yJarouuxcsl U poaUTeseH;

AHanu3upoBaTh JlaHHBIE 10 pPE3YyJIbTaTUBHOCTH Y4E€OHOM JESITENbHOCTH U IpH
HE00X0AUMOCTH (HPOPMHUPOBATh HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHJIE€ 110 OKOHYAHUIO
y4eOHBIX TIEPHUO/IOB.

Anmunncrpartop 1mo DK o0s3au:

OpranmzoBath BHeApeHne DXK B opraHuzaiiiy, OCYIIECTBISIONIEH 00pa30BaTElbHYIO
JESATENBHOCTD;

Pa3paboraTe COBMECTHO C aIMUHUCTpALIMEN KO, HOPMATUBHYIO 0a3y no BeaeHuto JK;
ObecnieunTh BCEX NOJb30BATENECH PEKBU3UTAMM JOCTYNA K 3JIEKTPOHHOMY JKypHAIy.
Bectu 6a3y naHHBIX MOIb30BaTENEH U CTATUCTUKY PabOTHI C JIEKTPOHHBIM JKYPHAIOM;
KontponupoBars paboTy ¢ 3JIEKTPOHHBIM >KypHAJIOM BCEX YYaCTHHUKOB 00pa3oBaTeNbHOU
NeSITeNIbHOCTH: aIMUHUCTPALIUH, YUUTENIEeH, 00yJarolmxcs U UX POJUTENeH;
ObecnieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO IO BOMpOCaM paboThl C 3JIEKTPOHHBIM
KYpHAJIOM;

IIpoBOAWTH IIKOJIBHBIE CEMHUHApPbI, HANpPaBICHHBIE HAa H3YYEHHE BO3MOXKHOCTEH U
Croco00B PabOTHI C 3JEKTPOHHBIM KYpPHAJIOM;



[ToxnepxuBaTh CBsI3b C POMUTEISIMH M OCYIIECTBISATh HEOOXOAMMBIE KOHCYIbTAIIMH TIO0
BOIIPOCAM MOJKIIOYEHUS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pa3memniate Ha MIKOJBHOM CalWTe€ HOPMATUBHO — MPaBOBbIC JIOKYMEHTHI IO BEICHHIO
DK/D[;

Pa3memats Ha caiiTe 001Ie00pa30BaTEILHON OpraHU3allid HWHCTPYKIHIO O paboTe ¢
DXK/D]1 niis y4eHUKOB, pOAUTENEH (3aKOHHBIX MPEJACTABUTEINCH ), TIEIaroroB.

3aMeCTHTEIb JAHUPEKTOpPA 110 I/IH(bODMaTI/ISaL[I/II/I 00s13aH:

Ob6ecrnieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHUIO AIEKTPOHHOIO KypHaa;
KonTponupoBats paboTocmocoOHOCTh cucTeMbl DK

OcymecTBIATh CBSA3b CO CY)KOOM TEXHUUECKOU MOAIEPKKH pazpadoTunka DXK;
Ompenenarb Touku dkcriuryarauun K (B ciaydae HEJIOCTATOYHOW TEXHUYECKOU
OCHAIIICHHOCTH 00pa30BaTeIbHON OpPraHU3aIin).

KitaccHblil pyKOBOIUTENL 0053aH:

IIpoxoauTe 0O0y4eHUs Ha IIKOJIBHBIX CEMUHapax, HAIlPaBJICHHbIX Ha M3y4Y€HHE IPHUEMOB
paboThI € ANIEKTPOHHBIM JKYpHAIIOM;

3anoyHATh M CIEAUTH 33 aKTyaJbHOCTBIO JaHHBIX 00 00y4aroluXxcs CBOEro Kjacca M UX
POIUTEISIX;

KontponupoBarhk cBoeBpeMeHHOE (€XeHelenbHoe) 3amojHeHue 0a3bl JaHHbix XK 00
00yJaroImuxcs yYUTeIIMHU-TIPEIMETHUKAMHU; BECTH MOHUTOPHHT YCIIEUTHOCTH O0yUEeHHS,;
WHcTpyKTHpOBaTh 00YYAIOIUXCs U UX pouTeNeil mo Bonpocam perucrpaunu B 3XK;
OpranuzoBaTh cOOp KOMIUIEKTa JIOKYMEHTOB 10 OOECHEYCHHUIO 3aKOHOAATEIIbHBIX
TpeOOBaHUH O 3aIUTE NEPCOHAIBHBIX TaHHBIX;

BHocUTh B D3NEKTPOHHBIM KypHald (PaKTbl MPOMycKa 3aHATHH OOydYalOMIMMHUCS TI0
YBAKUTEJIbHON IPUYHHE;

ExeHenelbHO KOPPEKTUPOBATh BBICTABICHHBIC YUYUTEISIMH MPEIMETHUKAMHU (aKTHI
IPOIYCKa 3aHATUH 00yUaroIUMUCS;

OmnoBemare poAuTENeH HEYCHEBAIOMNUX O0yYarOIIUXCs, OOYUYaIOMIMXCS, MPOITYCKAOIINX
3aHATHS 110 HEYBAKUTEIbHON NPUYHHE;

[TpoBomuTH OOy4YeHHUE AJIST YYCHUKOB U POAMTENEH (3aKOHHBIX MPEICTaBUTENEH) 10 paboTe
c DXK/D;

OpranuzoBaTth 00MeH uH(popManued ¢ OOydYaloUUMUCS M POIAUTENSAMHU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymiecTBIATh KOHTPOJIb JOCTYMA POAUTENCH U 00yUYaOIIUXCS.

Y4UuTeap-npeAMETHUK 00s13aH:

[TpoxoauTe 00y4eHUs] Ha IIKOJBHBIX CEMHUHapax, HAINPAaBICHHBIX HAa M3yYeHHE NMPUEMOB
paboThI € ANIEKTPOHHBIM JKYpHAJIOM;

3anoHATh AIIEKTPOHHBIH KypHAI HETTOCPEICTBEHHO HA YPOKE MIJIM OTCPOUYEHO HE MO3/IHEe
YeM 4epe3 CYTKM I0CiIe OKOHYAHUS 3aHATUH O0Oy4aromuXxcs KaXJ0ro AHS B TOYKAX
skcmuryaTanuu JK;

E>xeZIHEeBHO 3aMOIHATE JaHHBIE 110 TOMALTHUM 33JJaHUSM;

CuctemMaTH4ecKd TPOBEPSITh W OICHWBATh 3HAHH OOy4aroIIUXCsS, a TaKKe OTMEYarb
MIOCEIIAEMOCTh B 3JIEKTPOHHOM XKypHAJe,;

B 1-x xmaccax oOyueHue 0e30TMETOUYHOE, qOoMalIHKue 3aaanus B DK He 3ammuchiBarOTCH,
OCYIIECTBISETCS 3aMI0JIHEHHE TEM YPOKOB, YUET IOCEIaeMOCTH, ABMKEHHs 00yUarouxcs,
OOIIEHHE YUUTENSI C POJUTENIMHU (3aKOHHBIMHU TPEICTAaBUTEISIMH ).

Jlnst 0ObeKTUBHOW aTTecTalluu OOYYalOIIMXCs 32 YETBEPTh U y4eOHBINH roJl HE0OXO0IUMO
HAIMYHE HE MEHee TpeX OTMETOK (Tpu 1-2-yacoBoil HeMeNbHOW Y4eOHOW Harpyske Io
npenMety) u Oomnee (pu yueOHOU Harpyske Ooiiee 2-X 4acoB B HEJNENI0) ¢ 00s3aTeTbHBIM
Y4eTOM KauecTBa 3HAHUN 00y4aroIerocs o NuCbMEHHBIM paboTam;

B cnydae mpoBeneHHs] MUCBMEHHBIX KOHTPOJBHBIX paldoT, MpoBepKa padOT ydyuTeneM U
BBICTABJICHHE OTMETOK B DJXK OCyIIecTBIsSIeTCS B CPOKH, MPETyCMOTPEHHBIE HOpPMaMH
MIPOBEPKH MUCHbMEHHBIX padoT;



* B ciyuae Hammuus y oOyd4aromierocst CrpaBKH-OCBOOOXAEHHUS OT YPOKOB (DU3NYECKOMH
KYJIbTYpPbI, OLEHUBAIOTCS MOJOXUTEIbHO TEOPETUYECKUE 3HAHMS IO IMpeaMeTy. 3amuch
«OCB.» B XypHAJIC HE JOMYCKACTCS,

* OtMeTkH 3a 4YeTBepTh M YYEOHBIH TOJ BBICTABISIOTCS B CTOJOIE, CIEIyIOIIeM
HETOCPEJICTBEHHO 3a CTOJIOIOM AAThl MOCIEIHETO YPOKa;

* BricTaBiasaTh UTOTOBbIE OIEHKH OOYYarOUIMXCS 33 YETBEPTh, MOIYTOAHe, IoJl, SK3aMeH U
WUTOTOBBIC HE TIO3[IHEE CPOKOB, OTOBOPEHHBIX IPUKA30M IO IIKOJIE MO 3aBEPIICHUU
y4eOHOT0 Meproa;

 Ilpu HeOOXOMMMOCTH  OIOBEIIaTh  POAUTEICH  HEYyCMEeBaMUX  O0ydJaromuxcs,
00yuaroIuxcsi, MPOMYCKAIOUINX 3aHSITHS;

* Jlo Hayana y4eOHOTO rojia co3aTh KaJleHAAPHO-TEMAaTUIECKOE INIAHUPOBAHUE U BHEIIPUTH
€ro B OJEKTPOHHBIA KypHal. KomuuecTBO YacoB B KaJeHAApHO-TEMAaTHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATH YU€OHOMY TLIAHY;

* Bectu Bce 3ammcu 1o BceM y4eOHBIM INpeaMeTaM (BKJIHOYas YPOKH MO HMHOCTPAHHOMY
SI3BIKY) Ha PYCCKOM SI3BIKE C 00s3aTEeIbHBIM YKa3aHHEM HE TOJBKO TeM YPOKOB, HO U TEM
3aJaHui 1O YPOKY;

* OmnpenenuTh COCTaB MOATPYIIT COBMECTHO C KJIACCHBIM PYKOBOAMTEIEM, NMPH JIECICHUU
KJlacca Mo IpeaMeTy Ha MOATPYMIbI, U cOOOUUTh agMuHUCTpaTropy o IXK/D]/1. 3anucu
BECTH MHIUBHIYALHO KXK/BIM YIUTEIEM, BEYIIUM MOATPYIIILY;

* Ha crpanune »snextpoHHOro sxypHana «TemMbl YpOKOB U 3a/laHUs» BBOAUTH TEMY,
M3y4YEHHYIO Ha YPOKE.

4.3. Kareropuyecku 3ampeliaercsi IOMycKaTh oOydaromuxcs K pabore ¢ XK moj JOrHHOM H
[1apoJjieM MeJaroros.

4.4. 3anpemeHo nepenaBatb Hocutenb XK ((uien-HocuTeNb) TOCTOPOHHUM JTUIAM.

4.5. Pazrnamars napois Bxoja B cucreMy 97K IOCTOPOHHUM JIMLIAM.

5. O0mme npaBuJia BeJeHUs y4eTa

5.1. Buecenue nH(opManuy 0 3aHATUH ¥ 00 OTCYTCTBYIOIIMX JOJDKHBI IPOU3BOAUTHCS 1O (HaKTy
B ICHDb ITPOBCACHM.

5.2. BHecenue B XypHan MH(QOpMAIMU O JOMAalIHEM 3aJaHUU JIOJDKHO IPOU3BOAUTHCS B JICHD
IMPOBCACHUA 3aHATUA.

5.3. Pe3ynbTaThl OLIEHWBAHUS BBIIOJIHEHHBIX OOYUYaIOUIMMHUCS PabOT JIOJIKHBI BBICTABIATHCS HE
no3nHee 10 mHeW co JHA WX TPOBEACHUS B COOTBETCTBUU C NMPUHATHIMH B 00pa3oBaTebHOU
OpraHu3alMK MTPaBUIIAMH OLIEHKH padoT.

5.4. ApxXxuUBHOE XpaHEHHE YYETHBIX JAQHHBIX JIOJDKHO IIpelycMaTpuBaTh KOHTPOJb 3a MX
LIEJIOCTHOCTBIO U JIOCTOBEPHOCTBIO Ha MPOTSHKEHUH BCEr0 HEOOXOIMMOTO CPOKa.

6. YciaoBusi COBMELICHHOIO XPAaHEHHsI JAHHBIX B JJCKTPOHHOM BHJe W HAa OyMasKHBIX
HOCHUTEJISAX

6.1. B cmyyae HeoOXOAMMOCTH MCIOJIb30BaHUS JaHHBIX D)K U3 371eKTpOoHHON (OpMBI B KauecTBe
MEYaTHOTO JIOKyMEeHTa WH(pOpMallus BBIBOJUTCS Ha IMeyaTh M 3aBEpsAETCS B YCTAaHOBJIEHHOM
nopsiike. ApPXMBHOE XpAaHEHME YUYETHBIX [JAaHHBIX Ha OyMaXHBIX HOCHUTENSX JOJDKHO
OCYILIECTBIISATECS B COOTBETCTBUU ¢ AercTByrouuM [lopsakom PocobpHaazopa, yTBEp:KIEHHBIM
npukazoM Munobpraayku Poccun ot 16.10.2018r Ne 1417 B neiicTByromeil pepakuuu.

6.2. CBogHast BEZJOMOCTh UTOTOBOM YCIIEIITHOCTH KJIacca 3a y4eOHBIN o/l BRIBOAUTCS M3 CUCTEMBI
ydeTa B TOM BUE, KOTOPBIH MPEIYyCMOTPEH AEHCTBYIOIIMMHU TPEeOOBAHUSMHU apXUBHOM CITY>KOBI.
Ecnu nanHbple mo yyeOHOMY roay XpaHSATCS B 3JEKTPOHHOM BHJE, CBOJHAS BEIOMOCTb MOXKET
ObITH TepeZlaHa B apXWB Cpa3y IO 3aBEPILIEHUH BEICHUS ydeTa B COOTBETCTBYIOLIEM KIJIACCHOM
KypHae.

6.3. IIpn BeneHuu yuyeTa B JIEKTPOHHOM BHJI€ HEOOXOAMMOCTh BBIBOJA JIAHHBIX Ha MeyaTh JJIs
UCIIOJIb30BaHUS B  KauecTBE JIOKYMEHTa OIpeneisieTcss COOTBETCTBUEM  HCIOJIb3yeMOM
uHpopmannonnoit cuctemsl 'OCT P UCO 15489-1-2019 «HaunonanbHslit cranaapT Poccuiickoit



@eneparun. Cuctema CTaHgapToB Mo MHGOpManud, OMOIMOTEYHOMY M HM3IATEIbCKOMY ICIy.
Wudopmanus u nokyMeHTanus. YpaBieHUe JOKyMEHTaMU».

7. 3akja109uTeIbHbIE M0J0KEHUS

7.1. Hacrosimee IlonmoxkeHne 00 3JIEKTPOHHOM KIIACCHOM J>KypHaJle SIBJISETCS JIOKAJbHBIM
HOPMATHBHBIM aKTOM, NpUHUMaeTcs Ha llegarormyeckoM COBETE IIKOJIBI U yTBEpKAaeTcs (1100
BBOJIUTCS B JICMCTBUE) MPUKA30M JUPEKTOPA OpPraHU3alliU, OCYIECTBISIONIEH 00pa3oBaTeIbHYIO
JIeSITEIILHOCTD.

7.2. Bce u3MeHEHHUs W JOIOJIHEHHs, BHOCHMbIe B Hacrtosiuee [lomoxeHue, opopmisitorcs B
MUCbMEHHOM (OpME B COOTBETCTBHMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

7.3. TlonoxxeHne 00 3JIEKTPOHHOM KJIACCHOM >KypHaJie NMPUHUMACTCS Ha HEOIPEACIICHHBIH CPOK.
N3menenus u pononHeHus K [looXeHUIO MPUHUMAIOTCS B MOPAJIKE, MPeaycMOTpeHHOM 11.7.1.
HacTtosmero [lonoxkenus.

7.4. Tlocne mpunsitus [lonoxxkeHus (MM U3MEHEHHM M JIOTIOJHEHUM OTACJBbHBIX ITYHKTOB U
pasziesoB) B HOBOM peaKIMK MPEIbIIYIIasl peIaKIis aBTOMATHICCKN YTPAuyuBaeT CUITY.
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